License Expiration/Renewal Date

1. Log onto MyLearningPlan (www.mylearningplan.com).

2. Click on "My Portfolio” under My Info in orange menu on left side
of homepage.
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3. Scroll down to Transcript: and click on “Print PDF.”
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Instructors:

4. Your license expiration date appears near the top of the screen.

Print Relicensure Transcript

Relicensure Expiration Date

Indicate the certificate expiration date for ]
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If your MLP Expiration Date does not appear to be
correct, you can access KSDE's website to verify it.

1. Open the district webpage and click on STAFF.
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Lawrence Public Schools
Learning For All

High-Quality Staff

One the keys to the success ofthe Lawrence Public Schools: our high-quality staffl This year, 45 : :;Zssence Renofting
administrators, 931 certified educators and 683 classified support staff are hard atwork in our

schools to provide the best education possible for our 10,700 students. With nearly 1,700 employees, & E.mployee Wellness Program
our district is one of the largest employers in the city of Lawrence. (The University of Kansas is the o FirstClass

largest) .
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2. Select Licensure in the Links box.
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3. Select "When Does My License Expire” in the Links box.
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4. Enter your Social Security Number (SSN) and LAST NAME, then
“Search.”
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Enter the Following Information:

* Please note that BOTH last name and either the ssn ar the teacher ID # are needed to lookup certification recards.

S5 do not enter dashes) Teacher ID:
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If the educator has not been found, please check the following and try again.

1. Check to make sure that the LAST NAME is spelled properly.
2. Check to make sure that the SSMN was typed correctly.

3. Check to make sure that theTeacher ID was typed correctly.

4. Check for possibility of different last name {maiden or married).
5. Check for various syntax. Such as:

o McCloud (no space)
« O’'Brian (O with apostrophe)

5. Once you've completed the search, you'll see the type of license you
have, as well as your license expiration date.
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